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From Alaska to Arizona, customers tell
us our customized covers help them
reach more Tribal members.

AT LIFE SKILLS EDUCATION, by Aztec Software we believe
that good information at the right time can make a big
difference — it can help someone get a job, create a
healthier home life, or quit a destructive habit.
Yet, the right amount matters, too. Every booklet you’ll find
in this catalog is 16 pages — long enough to provide practical advice
that speaks to your tribal members’ specific needs but not so long they
will be overwhelmed with facts and suggestions. Just as important, our
booklets offer that advice in a voice that’s compassionate and easy to
follow.
Whether you help your members find good jobs, make positive
behavioral changes, set budgets, become better parents, or end bad
relationships, we have booklets on relevant topics — each written to
help people make decisions that will improve their own lives.
Thank you for considering Life Skills Education. We would appreciate the
chance to support the important work you do.

P.S. This catalog features titles available with Native American covers. For a
complete listing of our titles, please see the LSE website: www.lifeskillsed.com

9001
Assessing Your Job Skills:
Where Do You Stand?

To make a good career choice, job seekers
need to know their values, interests,
personality, and skills. This booklet coaches
readers through exercises that help them sort
out what’s important to them, what they
do best, what they can offer, and what they
might hope to offer employers in the future.

This booklet serves as a skills inventory selfassessment tool for the person preparing to
enter the workforce for the first-time, or after
some time away from the job market. Using
questionnaires, it helps the job hunter take
a personal inventory of aptitudes, skills, and
preferences.

7002
How to Choose a Technical School

7025
Getting a Start on Your Career:
Choosing What to Do After High School

Choosing the right school can result in a
person getting the right job. This booklet
helps your clients decide what they want to
do, assess their abilities, and determine what
financial and academic obligations they can
take on.

7003
How to Choose a College
This booklet helps individuals considering
college discover why they want to go and
what they expect to get from the experience.
It also shows them how to find schools that
meet those wants and needs.

The walk-through exercises in this booklet help
readers decide what their job interests and values
are, coaching them on how to find out about the
careers that might suit them.

7026
Your First Resume
What goes in a resume for those who haven’t had
many jobs? This booklet helps your clients create
their first resumes and includes must-do tips
on the things they can do to be competitive in
today’s job marketplace.

EMPLOYMENT

7001
How to Choose a Career:
A Guide to Self-Assessment
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7008
Planning Your Job Search

7012
The Summer Job Book

This booklet teaches time-management
skills for developing a job-search plan.
It emphasizes that it’s not how long or
how often one looks — but rather how
effectively.

This booklet teaches job-seekers to ask, “How
can I make an employer want to hire me?”
It also offers practical tips on finding and
developing summer employment.

7005
The Application: Your Foot In the
Door
For many job hunters, filling out an
application is the first contact they have
with potential employers. This booklet
shows your clients how to make a positive
first impression. It also includes jobwinning sample and practice applications.

9006
Three Steps to a Great Resume
What is a resume? And why do employers
expect you to have one? This booklet
answers those questions, explaining how
companies use resumes to select job
candidates they would like to talk to. It also
teaches readers how to write a resume that
gets an employer’s interest — even those
who haven’t worked in a while.

9004
Ways to Go, People to See:
Getting Organized to Get a Good Job
Before your clients can get a job, they need to
find employers who have job openings. This
booklet helps readers organize a successful
job hunt, and shows how to use a variety of
techniques to plan their job search.

7015*
Jobs with a Future
Not all sectors of our economy are struggling.
This booklet alerts readers to where the new
jobs are being created.

* Photos used with the permission of our partner, The Navajo Nation.

7014
Coping with Unemployment

The application process can be intimidating
to a newcomer in the work world. This
booklet explores what to expect during the
application process and tells readers how to
prepare for it.

This booklet offers a variety of goal-setting
strategies, successful coping techniques, and
realistic job-hunting tips.

9008
Your First Interview:
Making the Right Impression

A layoff is hard, but it’s not fatal — and with
some thoughtful action, your clients can make
the transition to their next job a smooth one. This
booklet leads readers step-by-step through the
process they’ll need to follow as soon as a layoff
has been announced.

This booklet helps the person with little or no
work experience know what to expect during
this first, critical meeting with an employer. It
also explains what information the employer
is after (and why), as well as how the job
seeker can better present themselves so as to
make a favorable impression.

9009
Making Contacts: Networking
to Get Working
Since as many as 7 out of 10 jobs are found
“through the grapevine,” an effective
personal network is a key element in a
successful job search. Who you know can be
as important as what you know. This booklet
teaches readers to build, use, and strengthen
a network that will help them reach their
goals.

7041
Facing a Layoff: Closing Up, Moving On

9013*
Getting to Work:
Taking the First Steps
Entering the workforce, especially for those
who have been unemployed for a long time,
presents many challenges. This booklet provides
useful advice and practical help, including
a motivational/attitudinal assessment, and
guidance in locating and using social services.

* Photos used with the permission of our partner, The Navajo Nation.
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9007
Applying for a Job: What to Expect
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9020
Attitude: Make It Good!

6

The right attitude is essential for workplace
success, affecting not only the individual,
but everyone else in the workplace.
This booklet explores the elements that
contribute to a good attitude, and offers
practical tips for self-assessment and selfimprovement.

7021
Making It at Work:
How to Succeed
in Your First Real Job

9027*
Finding Your Balance:
Juggling Work and Family
One of the biggest challenges for working
parents is meeting the competing demands of
both the workplace and the home. This booklet
offers practical information about how working
parents can go about finding this challenging,
but necessary, balance.

9025
Teamwork!
Solving Problems Together

This booklet helps new employees
understand employer expectations and
the importance of on-the-job learning. It
covers the basics of office etiquette and
explains how to deal appropriately with
everyday workplace concerns.

Today’s efficiency-conscious, down-sized
workplace requires teamwork. The ability to
work cooperatively in achieving goals and
solving problems is important for getting and
keeping a job. Here’s the specific information
and encouragement that new hires need to be
part of an effective team.

7035
Getting the Job Done:
How to be Productive on the Job

9024*
Telephone Skills:
Getting and Giving the Right Message

Productivity — as both a concept and a
practice — is a path to job success, job
security, and self-respect. This booklet
addresses the “do’s and don’ts” on getting
up to speed at work.

The telephone is the single most common
business tool and its proper use is an essential
skill in many jobs. This booklet explains how
correct use can either help or hurt business,
discusses proper use, courtesies, and message
taking, and offers ways to practice these new
skills.

* Photos used with the permission of our partner, The Navajo Nation.

Successful companies — and
successful individuals within
them — know that everyone is
in customer service. This booklet
teaches the basics on how to provide
both internal and external customers
with the kind of service that keeps
them coming back.

9030
How to Do Your Job Better
Employees new to the work force usually
want to do well, but don’t always know
how to organize their activities so they
can do that. This booklet explores how a
development plan can improve on-the-job
performance by helping your client define
goals and take the steps necessary to
reach them.

9042
It’s Not Too Late to Learn: Now’s the
Time to Get Your Diploma or GED
What’s involved in getting a high school
diploma or GED? This booklet provides a
step-by-step plan on how to get started.

9015
You Can Do It! How to Make Your
Goals a Reality
This booklet gives the reader practical
tips and down-to-earth techniques for
developing that all-important healthy selfimage and can-do attitude. It also explores
the values, habits, and attitudes needed to
succeed in a job search — and on the job.

9038
Self- Employment: Should You Be
Your Own Boss?
For many people in the labor market, selfemployment is the most promising option.
This booklet looks at the challenges, the
personal traits required for success, and
step-by-step advice on getting started.

When it comes to learning job-search
skills, repetition is crucial, which is
why many workforce centers make
our affordable, easy-to-read booklets
available in their resource rooms.

EMPLOYMENT

9021
Whatever Your Job, You’re in
Customer Service

7
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5005
Domestic Abuse:
Violence between Couples
Millions of women are raped or physically
abused by their partners each year.
This booklet dispels common myths
about domestic abuse and helps readers
understand the problem so they can take
effective action.

5009
The Way Out for Abused Women:
How to Safely Leave a Dangerous
Relationship
Abused women are told to leave their abusers,
but leaving can increase the danger. This
booklet summarizes the advice of experts on
how to safely escape and start a new life.

5006
Rape: A Crime of Sexual Assault

5010
When You’re in
a Violent Relationship

Who commits rape? And who are its
victims? Can it be prevented? This booklet
recommends steps victims should take after
an assault, urges finding stable support, and
discusses options for counseling.

Why do people put up with violence in their
own homes? This booklet both answers that
question and provides the understanding and
encouragement needed for victims to come to
terms with what has happened.

5007
Acquaintance Rape:
The Danger Is Not from a Stranger

5013
Witness to Violence:
Learning to Live with the Past

Over their lifetimes, about 1 in 4 American
women will be raped; 3 in 4 will know their
attacker. This booklet looks at factors that
increase the chances of rape and advises how
to avoid being a victim.

Written for the adult who witnessed family
violence as a child, this booklet explores
children’s reactions to domestic upheaval and
how those reactions shape subsequent adult
personality and happiness. It also suggests
ways of overcoming those residual negative
effects.

Why does it happen? Why are victims silent?
This booklet focuses on fathers and daughters,
the most commonly reported pattern. It also
explores adult responsibility, the mother’s
role, and sibling relationships.

5015
Abusive Women:
The Other Side of Domestic Violence
Much domestic violence involves battering
by both partners, and in some cases the
emotional and physical abuse comes from the
woman alone. This booklet offers a balanced
discussion of this under-reported problem
and how both partners can foster healthier
interactions.

5014
Child Neglect: You Don’t Have to Hit
a Child to Hurt a Child
Neglect, while seemingly more benign
than physical abuse, can be just as
destructive to a child’s health and
potential. This booklet explains exactly
what shapes neglectful parenting takes,
how to recognize it, and how to help.

5011
Preventing Elder Abuse and
Neglect: Caring for Others While
Caring for Ourselves
Up to 2 million elders are mistreated each
year. This booklet describes the problem,
offering guidelines for intervention and
prevention.

5008
Dating Violence:
Hurting the Ones We Love

5001
Child Abuse: Recognizing and Healing the Hidden Hurt

This booklet provides a clear discussion of
how the violence starts, why it continues, and
how it can be prevented. It’s intended for both
females and males.

More than 3 million reports of child neglect
and abuse are filed annually. This booklet
outlines physical, psychological, and
behavioral indicators of abuse. It raises
awareness so that the hurt can be healed.

DOMESTIC VIOLENCE

5004
Incest: A Family’s Secret
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5002
Sexual Abuse of Children: Some
Secrets Hurt

5016
Time to Change: Building
Relationships That Don’t Hurt

Up to one million children are abused each
year — many of whom would be identified
and helped if, as a society, we were more
forthright in discussing the problem. This
booklet deals honestly with this complex
subject so that victims can get the love and
care they need and deserve.

This booklet is for the abuser who is making a
serious effort to change. It includes discussion
of why abuse happens and offers step-by-step
advice on how to avoid abuse when conflict
arises. Information is derived from evidencebased practice of recovery groups for abusers.

5013
Witness to Violence:
Learning to Live with the Past
Written for the adult who witnessed family
violence as a child, this booklet explores
children’s reactions to domestic upheaval and
how those reactions shape subsequent adult
personality and happiness. It also suggests
ways of overcoming those residual negative
effects.

5017
Toward a Happier Family:
Parenting That Doesn’t Hurt
The audience for this booklet is the parent
who wants to stop physically or emotionally
abusing their child. It helps the parent
recognize why he or she went down the path
to abuse, what triggers lead to loss of control,
and how to use better interventions for
raising a happy and healthy child.

5012
Looking Back, Moving Forward:
Recovering from Child Abuse
Abused children face predictable difficulties
as adults. This booklet describes the challenges and points the way to recovery.

Look inside! You can
preview sample booklets
on our website.

1110
Problem Drinking: What’s the Problem?

This booklet details how alcohol impairs driving
skills and endangers not only drinking drivers
but also those around them. It also includes
suggestions for hosts about responsible partygiving.

Some 1 in 4 families has a problem drinker —
a person who usually denies it. This booklet
explains the differences among “social,”
“problem,” and “alcoholic” drinking patterns.

1106
Teens and Alcohol:
Understanding Your Choices
Many adolescents below legal drinking age
experiment with alcohol. This booklet helps teens
understand why they may be more at risk from its
use than older drinkers.

1109
How to Assess Your Drinking
… and Stay in Control
This booklet outlines why people have drinking
problems and offers a detailed list of danger
signals. It shows readers ways to evaluate their
personal drinking patterns and, if needed, how to
change them.

1118
Adult Children of Alcoholics
Growing up with an alcoholic creates problems
that stick with a person long after he or
she has left home — distorted self-image,
difficulty with intimacy, impulsiveness, and
procrastination among them. This booklet
helps readers identify and modify destructive
thoughts and behaviors.

1119
An Alcoholic In Your Life:
What You Can Do
The person who loves an alcoholic (whether the
drinker is a sibling, relative, or friend) wants to
help, but the effort is full of risk. Provides experts’
advice on what works, what doesn’t.

For 35 years, Life Skills Education has
published booklets that help readers
recognize self-defeating behaviors so they
can make positive changes in their lives.

BEHAVIORAL HEALTH & WELLNESS

1101
Alcohol & Driving
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1018
What Is Addiction?

1120
Fetal Alcohol Syndrome

Substance addictions have increased
dramatically in our society. Who is most
vulnerable? How does it happen? What are
the warning signs?

Drinking during pregnancy can cause
permanent disabilities in babies. This
booklet explains the problem, tells readers
how to avoid it, and outlines treatment
options for FAS babies.

1019
Ending an Addiction:
How Do People Quit?
Attitudes, decisions, and methods that make
recovery from addiction possible. Stresses
that addiction is a pattern of behavior - and
so is ending it.

1003
Marijuana & Your Health
This booklet offers straightforward
information about the drug’s long-term
effects. It’s written with younger users in
mind.

1011
Narcotics:
Drugs of Addiction
Addiction is a factor in over half of the
crimes committed in the U.S. It’s also a
personal tragedy. Describes the processes
of addiction and withdrawal, difficulties of
maintaining treatment.

1022
Methamphetamine
Methamphetamine is a particularly
troubling drug, as it can be made at home,
it’s devastating to the human body, and
it’s terribly addictive. This booklet serves
as an introduction to the hard facts about
meth and the realities of “dabbling” with
this drug.

Codependents reinforce addictive behavior in
others and, unintentionally, get caught up in
the addict’s problems. This booklet serves as
a guide to understanding and improving the
situation.

3004
Fit for Life:
Getting Fit and Staying There
Too many people look at the bodies of
athletes or actors and give up. This booklet,
which includes sound advice on building a
lifelong program, shows how fitness is within
everyone’s reach.

3005
An Introduction to Diabetes
One in 20 Americans has the disease and a
great many more are at risk. This booklet
describes what diabetes is, discusses how
to prevent its complications, and provides
suggestions on what to do if they occur.

3101
Depression
We all feel down now and then. But there’s
a difference between a bout of “the blues”
and depression, a life-disrupting illness
that requires medical treatment. This
booklet offers practical suggestions so your
clients get the help they need.

3102
Anger: Managing
What Makes You Mad
Everyone knows what anger feels like, but
many of us don’t know how to deal with it.
This booklet explains the physical process
of anger, its consequences, and how to
channel it into productive energy.

BEHAVIORAL HEALTH & WELLNESS

3104
Codependency:
When Caring for Others
Becomes Self-Destructive
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3106
Finding Help:
Helping Yourself Feel Better
Finding the right help at the right time can be
a difficult, but rewarding, process for many
people. This booklet reassures and encourages
readers to explore their options and get the
help they need.

3124
Post-Traumatic Stress Disorder:
Recovering from the Pain
of Personal Disaster
Natural disasters, combat, and other terrible
events can deeply impact the mind, body,
and spirit. What’s normal? What’s not? Are
some people more at risk than others? This
booklet explains post-traumatic stress disorder
and takes readers through the first steps to
recovery.

3107
Understanding Suicide
This booklet teaches your clients how to
recognize when someone they know is
considering suicide — and provides proven
intervention strategies.

2207
Youth and Suicide
Only accidents and murder kill more young
people than suicide. This booklet helps readers
identify attitudes and actions that may signal
suicidal thinking and offers practical guidance in
helping young people who are at risk.

3125
Finding the Strength: How to Get Past
Thoughts of Suicide
When people face life’s toughest times, some
think seriously of ending it all. This booklet
explores the thought processes that lead to
this precipice while respecting the depth of the
reader’s distress. It leads the reader through
reasons to get help and offers tips and options
for getting that help.

Which make and model? New or used?
Buy or lease? Cash or loan? Dealerfinanced or bank loan? What about
insurance? This booklet helps first-time
— as well as experienced — auto
buyers examine their options.

2077
Taking Charge:
An Introduction
to Using Credit (Wisely)
This booklet provides essential
information on building and maintaining
creditworthiness, choosing bank cards,
and borrowing wisely. Plus, it offers
practical advice for dealing with minor
credit problems before they become
big ones.

2084
Payday Loans:
Quick Cash, Big Rip-off, Bad Idea
(and What You Can Do Instead)
Payday loans can put a person in a
financial hole that’s difficult to get out
of. This booklet helps readers understand
why almost any other course of action is
preferable to taking a payday, or similar
short-term, loan — and what they can
do when faced with an immediate, even
desperate, need for cash.

2121
Money Matters:
Teaching Kids to Manage Money
Is an allowance a paycheck for chores
completed or simply a gift? Who pays
for the new bike? The expensive brand
of basketball shoes? This booklet helps
parents assess their own values about
money and how best to put that into
practice.

9018
Making Ends Meet:
The Basics of Family Budgeting
Entry-level employees often have trouble
stretching income to cover their needs
and some of their wants. This booklet
helps readers to make and follow a
practical money management plan.

MANAGING MONEY

2076
Deals on Wheels: Getting the
Best Buy
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2075
Money Smarts:
Making Your Money Go
Where You Want It to Go
For many of us, being on a budget sounds
about as attractive as going on a diet.
Helps readers find out where their money
is going, quantify where they want it to
go, and suggests how to trim the excess
fat so that their financial figures look
more attractive.

2078
Your Credit Report:
Checking the Record
and Keeping It Straight
Most Americans don’t realize their credit
biography exists - much less know what’s
in it. Explains how to obtain and review
your credit file, how to correct errors that
can determine whether, and on what
terms, you can get credit.

2080
Too Good to Be true:
Protecting Yourself
from Consumer Fraud
Schemes, scams, and rip offs catch people
of all ages, incomes and backgrounds off
guard – which is why the scams persist.
This booklet explains the different types
of schemes and how to avoid them.

2081
Choosing a Credit Card:
A Basic Guide for Smart Shoppers

Many people don’t know the basic “facts
of life” when it comes to using credit
or choosing bank cards. This practical
booklet shows you how to get credit
and use it wisely ... and how to avoid
the common pitfalls that can turn this
valuable tool into a painful trap.

2083
Making Do:
Life on a Shoestring
For the person facing hard times, the
ability to change and adjust to a new
reality is crucial. Discusses the mindset
that favors successful coping; provides
tips on managing everything from food
to debt when money is scarce.

2120
Teaching Values: What Today’s Kids
Need from Their Parents

“You just don’t understand!” Adolescence is a
confusing time — for kids and their parents.
This booklet describes the physical and
emotional changes young teens experience,
provides tips for parents on how best to
support their child, and offers insights on
how to promote better understanding and
communication.

This booklet helps parents tackle the goal
of raising kids to have positive values.
Specifically, it discusses how values are
learned as well as how parents can help their
children resist negative influences as they
strengthen their own character and values
system.

2122
Success in School:
How to Motivate Your Child
to Succeed in School
Few issues arouse as much anxiety as
concerns over school success. When
problems arise, parents often blame
themselves, their children, or the teachers.
This booklet helps parents sympathize with
the stresses of adolescence, identify possible
causes of school difficulties, and positively
motivate their kids.

2124
Special Needs Child
Parenting a child with special needs can be
a complicated and exhausting process. This
booklet discusses ways in which parents can
care for themselves and each other, so that
they can better care for their child.

2129
Single Parenting*
Half of all American parents will spend at
least part of their child-raising years going
it alone. This booklet offers information,
advice, and resources on the concerns of
single parents.

2128
Parenting Your Grandchild*
One in ten grandparents provides a home
for a grandchild in the absence of the child’s
parent. This booklet looks at the conflicts and
challenges of becoming a “parent” again,
provides tips from others who are coping
well, and offers sources of help in providing
a home that’s good for grandchild and
grandparent alike.

PARENTING

2115
Living with Your Teenager:
A Parent’s Guide to Adolescence
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2102
Your Kids and Substance Abuse:
The Time to Talk is Now!
Explores why kids experiment with drugs, including the drug
alcohol. Provides strategies to improve communication and talk
to kids who “know it all.”

PARENTING

2106
Childhood Stress: A Guide for Caring Adults
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Stress isn’t just a fact of adult life; kids get stressed, too. This
booklet provides a checklist of common causes and symptoms
and offers constructive advice on helping children deal with
their feelings.

2107
Choosing Good Childcare:
Making the Best Match for You and Your Child
This booklet offers practical information on the available
options for daycare, including how to locate, evaluate, and
choose the right program for both parent and child.

Our mission, like yours, is to
help parents and care-givers
think more constructively
about ways in which they
teach children to learn, grow,
and deal with problems.

2109
Step-Parenting:
Starting Over, Family Style
The high failure rate of second marriages with children
reflects the challenges such families face. This booklet
provides guidance to adults contemplating or beginning
the process of creating a blended family.

2110
Growing Self-Esteem*
Addictions, violence, delinquency, and school failure are
some of the problems laid at the door of children’s poor
self-esteem. This booklet shows parents how to help
their kids feel good about themselves and their world.

2105
Talking with Children:
Guidelines for Effective
Communication

We all need the ability to go through tough
experiences and then regain a sense of
balance and optimism — in other words,
resilience. As the roots of resilience lie in
childhood, this booklet offers advice and
specific tips on how a caring adult can build
resilience in a child.

“You’re not listening!” Kids are better
listeners when they’re taught to be better
talkers. This booklet offers practical advice
that demonstrates how parents who listen
to children have children who listen to their
parents.

2131
Bullying:
How a Parent Can Help
The anger, frustration, and humiliation
caused by bullying can have long-lasting
effects. A child with an informed and
caring adult on his or her side has a much
better chance of managing the situation.
This booklet addresses physical, verbal,
emotional, and cyber bullying and explains
the steps parents and kids can take to stop
the bullying for good.

2113
Coping with Family Stress:
Resolving Conflicts When Parents
& Kids Disagree
Conflict in families is inevitable, but some
of its more dire results are not. This booklet
teaches win-win conflict resolution as a way
of avoiding fights, violence, estrangement,
and tension, and provides examples of
positive conflict resolution.

Look inside! You can
preview sample booklets
on our website.

PARENTING

2130
Teaching Resilience:
Helping Your Child
Overcome Adversity
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1108
Living With an Alcoholic Parent

YOUTH

Figuring out what you’re going to do with
your life, developing confidence, and
learning how to make good relationships
are all more complicated when your parent
is an alcoholic. This booklet concentrates on
what a young person can do to gain a sense
of confidence and well-being.

2201
Handling Peer Pressure
There’s pressure to conform and pressure
to “fit in.” This booklet helps young people
examine their definition of friendship,
expectations of others, and themselves.

2202
When Your Parents Divorce:
Growing Together While Living Apart
This booklet helps adolescents deal with
the many changes that follow divorce,
explaining that divorce is a process that can,
despite the initial frustration and confusion,
make life better, not worse.

20

2212
Getting Along:
Solving Conflicts Without Fighting
This booklet teaches youth how to develop
mediation and communication skills that
achieve “win-win” solutions to conflicts in
school as well as the other areas of life.

2203
Playing Your Part: How Kids Can
Cope With Family Stress
Teens have to cope with the same stresses
at home that adults do. This booklet
teaches specific skills to handle the
situations that all families experience.

2213
How to Say No: And Do What You
Think Is Best
“Just say no” doesn’t work for all young
people. This booklet identifies the
difficulties of peer pressure and offers
strategies for saying no — and making
it stick.

Being a kid today isn’t easy. Our
ready-to-go booklets offer practical
tools that help boys and girls face
common life challenges.

2017
Making the Grade:
Tips on Test-Taking

A positive self-image is a key to success no matter how one
defines success. This booklet guides readers through a useful
self-assessment and offers tips on improving self-image.

Whether you’re an adult returning to school or a
teenager struggling to improve your grades, successful
test-taking is a skill that can be learned. This booklet
teaches effective study skills, shows readers how to
effectively manage their time, and offers valuable
test-taking strategies.

2012
Staying Together and
Making Your Relationship Work
After the first rush of excitement, relationships require
work, commitment, and specific skills such as interpersonal
communication and self-care. This booklet gives a head start
on finding out what ails a relationship and how a couple can
go about addressing the problem areas in their relationship.

2021
Assertiveness:
Standing Up for Yourself
Without Putting Others Down
This booklet shows readers how they can be taken
more seriously by standing up for themselves. It
identifies what causes a lack of assertiveness and
provides suggestions on how to address the problem.

2024
Is This The One?
Building a Healthy Relationship
that Lasts
Finding a life partner is a goal for most of us. How well
we make that choice has a lot to do with how happy
we will be in our lives. It’s a big decision. This booklet
offers some practical guidance on finding — and
being — the right partner in the right relationship.

PERSONAL IMPROVEMENT

2001
You & Your Self-Image:
Taking a Closer Look

21

TESTIMONIALS

Thanks, we couldn’t say it better …
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“We are utilizing them in a productive and positive
way. We do many health fairs in our communities,
and do outreach to the many entities that serve our
folks. We have also used them in the lobby as an
informational offering to those who are waiting to be
seen. The booklets are extremely beautiful and are so
culturally appropriate for our population. Thank you
again for the offering and all of the work you put into
getting them to us.”
Outpatient Treatment Manager
“I was very impressed with how well your team
worked with us. I really like the materials you offer
and appreciate the topics you cover which are really
needed with our population.”
Health Clinic Manager
“Patients really like them. Having the Native covers
makes a lot of difference – at Health Fairs they really
get picked up.”
Health Services Manager

“Very useful booklets. Written at a level people
can understand but not so basic as to insult
them.
They help make sense out of complex topics
and meet people where they’re at.
Very well-done graphically, reflecting diversity
of race, gender, age so everybody can connect
with them.
More meaty than some other resources with
solid information.
They not only present information on the
topic, but they include tips and pointers that
help remind people of what they can do.
They are the right size for taking along so
everyone gets some value from them.“
Federal EAP Manager







Designed with direct input from our
Native American customers
Ready-to-go resources for employment,
social services, and health programs
Instructors and counselors report
increased reception from tribal
members

“Having Native Americans on
the booklet covers has been
awesome. Our display stand is
constantly being refilled.”
Native American High School, AZ

CUSTOM COVERS

About Our Custom Covers ...
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Use booklet covers as a cost-effective
way to:






Promote your program’s message
and mission with every booklet that
goes out the door.
Enhance your clients’ chances
of success by listing community
resources.
Brand your organization using a
full-color, professional design.

back cover area for personalization

PERSONALIZED BOOKLETS
24

Personalized
Booklets Add Value

7041 Facing a Layoff

front cover area
for personalization

Ask us about personalized pricing.

Order Form
EMPLOYMENT
7001 How to Choose a Career
7002 How to Choose a Tech School

please order in multiples of 25
9038 Self-Employment
9042 Not Too Late to Learn
DOMESTIC VIOLENCE

7003 How to Choose a College

5001 Child Abuse

7005 The Application

5002 Sexual Abuse

7008 Planning Your Job Search

5004 Incest

7012 The Summer Job Book

5005 Domestic Abuse

7014 Coping With Unemployment

5006 Rape

7015 Jobs With a Future

5007 Acquaintance Rape

7021 Making It At Work

5008 Dating Violence

7025 Your First Career

5009 Way Out for Abused Women

7026 Your First Resume

5010 Violent Relationships

7035 Getting the Job Done

5011 Elder Abuse

7041 Facing a Layoff

5012 Looking Back, Moving Forward

9001 Assessing Your Job Skills

5013 Witness to Violence

9004 Ways to Go, People to See

5014 Child Neglect

9006 3 Steps to a Great Resume

5015 Abusive Women

9007 Applying for a Job

5016 Time to Change

9008 Your First Interview
9009 Making Contacts

5017 Toward a Happier Family
BEHAVIORAL HEALTH

9013 Getting to Work

1003 Marijuana & Your Health

9015 You Can Do It!

1011 Narcotics

9020 Attitude!

1018 What is Addiction

9021 Customer Service

1019 Ending Addiction

9024 Telephone Skills

1022 Meth

9025 Teamwork

1101 Alcohol & Driving

9027 Finding Your Balance

1106 Teens & Alcohol

9030 Doing Your Job Better

1108 Living W/Alcoholic Parent

1109 How to Assess Your Drinking

2106 Childhood Stress

1110 Problem Drinking

2107 Choosing Good Childcare

1118 Adult Children of Alcoholics

2109 Step-Parenting

1119 Alcoholic in Your Life

2110 Growing Self-Esteem

1120 Fetal Alcohol Syndrome

2113 Coping with Family Stress

2207 Youth & Suicide

2115 Living With a Teenager

3004 Fit For Life

2120 Teaching Values

3005 Diabetes

2122 Success in School

3101 Depression

2124 Special Needs Child

3102 Anger

2128 Parenting Your Grandchild

3104 Co-Dependency

2129 Single Parenting

3106 Finding Help

2130 Teaching Resilience

3107 Understanding Suicide
3124 Post-Traumatic Stress
3125 Finding the Strength
MANAGING MONEY

2131 Bullying
YOUTH
2201 Handling Peer Pressure
2202 When Your Parents Divorce

2075 Money Smarts

2203 Playing Your Part-Kids & Stress

2076 Deals on Wheels

2212 Getting Along

2077 Introduction to Using Credit
2078 Your Credit Report

2213 How to Say No
PERSONAL IMPROVEMENT

2080 Too Good To Be True

2001 You & Your Self-Image

2081 Choosing a Credit Card

2012 Staying Together

2083 Making Do on a Shoestring

2017 Making the Grade

2084 Payday Loans

2021 Assertiveness

2121 Money Matters

2024 Healthy Relationships

9018 Making Ends Meet
PARENTING
2102 Kids & Substance Abuse
2105 Talking with Children

Order Total

25

SHIP TO (only if different from BILL TO)

BILL TO (please print clearly)
Name

Name

Title/Dept

Title/Dept

Organization

Organization

Address 1

Address 1

Address 2

Address 2

City State ZIP

City State ZIP

Phone

Phone

eMail Address

eMail Address

Payment Detail

Booklet Detail

Purchase Order ______

Credit Card ______

Total Quantity
(from back)

Booklets
** SHIPPING

Booklet SUBTOTAL 
Display Racks

Quantity
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$
$

Unit Price (see p. 22))

Extended Price
$
$

Rack #: ______

Complete order form, then
FAX both sides to .................... (973) 255-1655
eMail both sides to....orders@aztecsoftware.com
or Call to place order .............. (800) 273-0033

Extended Price
$

Please submit your completed order form, P.O., and Tax Exempt
Certificate via fax : 973-225-1655 or email orders@aztecsoftware.com.
If you selected pay by credit card please call 800-273-0033 to make
payment.

Unit Price
(price list on back))

Sales Tax % __________

or exempt# _________________

$

Total  $

Volume Discount Price Table
To figure your price break, combine all titles in your order,
then multiply by the appropriate unit price

Agencies and units of government are invited to use purchase orders
and government credit cards. Net 30 days.
**SHIPPING
Shipping and handling service fees are prepaid and added to the
invoice as a separate item. For order totals up to $100, please
add a $10.00 flat fee. For orders over $100, please add 10.5% of the
total material cost to cover standard transportation and handling costs
for ordersshipped within the continental USA. Customers need to call
866-547-1895 for a transportation quote for large orders, or orders
being shipped outside the continental USA. State and local taxes
should be added where they apply.
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51 Commerce St.
Springfield, NJ 07081
www.lifeskillsed.com
lifeskillsed@aztecsoftware.com
(800) 273-0033

Publishers of Booklets and Workbooks

Our booklets help you
save money,
serve more people,
and support your mission
Featuring custom

for

covers

Native Americans

 Ready-to-go curriculum that suits the
populations you serve
 Clear, concise information that is perfect
for self-directed use
 Affordable take-home handouts for your
workshops

